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ORAL COMMUNICATION

Speech 100 Spring 2012 Section 30969 T 3:00 – 5:50 Room HS - 205
Lisa Stefani, Voice Mail (619) 644-7454 ext. 3926

Website: http://www.globalcommunicationonline.com
E-mail: Lstef28@aol.com
(Note: If you send me an e-mail, be sure to include the following subject line to avoid having your e-mail deleted or sent to the spam folder:

Comm 100, Your name, Your section number)

It is education that makes us fit company for ourselves and tolerable to others.

The goal of this course is to enhance students understanding of oral communication.

TEXTBOOKS:

OPTIONAL:

O'Hair, D. Stewart, R., Rubenstein, H., (2007). A speaker's guidebook: Text and 

Reference (3rd Ed.) Boston, MA: Bedford/St Martin’s. 

REQUIRED:

Stefani, L.A. (2010). Making your point: A workbook for effective public speaking (3nd Ed).  Ready or Not Press, NV. Available at http://www.ReadyorNotPress.com 

Downloadable PDF Version

Assignments:

Tuesday January 17: -- Class Introduction/Syllabus/ Attendance 

         Audience Analysis.

 Reading :

Chapter 1 -- Becoming a Public Speaker

Chapter 2 -- Preparing Your First Speech

Chapter 3 -- Listeners and Speakers

Chapter 4 -- Ethical Public Speaking.

Chapter 5 -- Managing Speech Anxiety

Chapter 6 -- Analyzing the Audience

Chapter 7 -- Selecting a Topic and Purpose

Tuesday January 24:  
Audience Analysis




Informative Topics

Tuesday January 31:
 Lecture: Supporting Materials



Supporting Materials

 Reading :




Chapter 8 -- Developing Supporting Materials




Chapter 9 -- Locating Supporting Materials




Chapter 10 -- Using the Internet




Required Readings from Workbook:




APA Documentation -- Workbook Chapter 1




MLA Documentation -- Workbook Chapter 1




Internet Sources Criteria and Evaluation -- Workbook Chapter 1

Tuesday February 7: -- Lecture: Informative Outline and Speech Assignment

            Readings :




Chapter 11 -- Main Points, Supporting Points & Transitions




Chapter 12 -- Type of Organizational Arrangements




Chapter 13 -- Types of Outline Formats




Chapter 14 -- Developing the Introduction




Chapter 15 -- Developing the Conclusion




Chapter 23 -- The Informative Speech

Required Readings from the Workbook




Workbook Chapter 3




Sample Informative Outlines 




Speaking Order 

Tuesday February 14:  Language


        Chapter 16 -- Language

         Lecture: Presentation Aids

             Readings:

Chapter 20 -- Using Presentation Aids in the Speech

Chapter 21 -- Designing Presentation Aids

Chapter 22 -- Using Presentation Software

Required Readings from Workbook

Power Point Presentations

 
Lecture: Note cards, practice and delivery/ Listening
 Readings from Optional Text




Chapter 17 -- Methods of Delivery




Chapter 18 -- The Voice in Delivery




Chapter 19 -- The Body in Delivery
Required Readings from Workbook

Note cards, Practice, and Delivery

Tuesday February 21:
 Exam 1 (Chapters 1 - 15, and 23 in optional text and Chapters 1 – 3 in 




required text) Supporting Materials/Informative 


  
 Speeches/Language/Presentation aids

Informative Speeches

Tuesday February 28:
Informative Speeches

Tuesday March 6: 
Persuasive Speech Assignment 

                                  
Readings:




Chapter 24 -- The Persuasive Speech




Chapter 25 -- Developing Arguments for the Persuasive Speech




Chapter 26 -- Organizing the Persuasive Speech

Required Readings from the Workbook:




Workbook Chapter 4




Sample Persuasive Speeches

Tuesday March 13: 
Informative Speeches
Monday March 19 – Friday March 23:         SPRING BREAK
Tuesday March 27: 
Informative Speeches
Tuesday  April 3: 
Informative Speeches

Tuesday April 10: 
Persuasive Speeches

Tuesday April 17:
Persuasive Speeches
Tuesday April 24:  
Persuasive Speeches
Tuesday May 1:

Persuasive Speeches 

Tuesday May 8: 

Persuasive Speeches
Tuesday  May 15:
Final Exam 2:00 pm – 3:50 pm

Final exam -- Chapters 14 - 22, & 24 – 26 in Optional Text and Chapter 4 in Required Text.
Grading

Midterm Exam





15%

Final Exam





15%

Outline 1 (Informative)




15%

Outline 2 (Persuasive)




15%

Informative Speech




20%

Persuasive Speech




20%

Attendance

Mandatory. I will take roll every day. Excused absences require a Dr. note or work note on Letterhead.
Late Work

Not accepted.

Accommodations for students with disabilities:

Student with disabilities who may need accommodations in this class are encouraged to notify the instructor and contact Disabled Student Services and Programs (DSP&S) early in the semester so that reasonable accommodations may be implemented as soon as possible. Students may contact DSP&S by phone at 760-744-1150 Extension 2375 (voice) or 760-471-8506 (TTY for deaf).

Supervised Tutoring Referral

Students are referred to enroll in the following supervised tutoring courses if the service indicated will assist them in achieving or reinforcing the learning objectives of this course:

Supervised Tutoring to receive one-on-one tutoring in 

academic subjects call 760-744-1150 Extension 2448

Academic Integrity:

Cheating and Plagiarism (using as one's own ideas, writings or materials of someone else without acknowledgement or permission) can result in any one of a variety of sanctions. Such penalties may range from an adjusted grade on the particular exam, paper project or assignment to a failing grade in the course. The instructor may also summarily suspend the student for the class meeting when the infraction occurs, as well as the following class meeting. For further clarification and information on these issues, please consult with your instructor or contact the office of the Assistant Dean of Student Affairs.

Subject Learning Objectives

At the end of the semester, students completing Speech 100  with a grade of C or better will be able to:
 
1. Select a topic for a speech applying the principles of audience analysis. Assessment worksheet.

2. Construct informative and persuasive speeches using effective research and appropriate organizational patterns. Assessment outlines and speeches.

3. Exhibit active listening in order to critically evaluate content and delivery of a message. Assessment, response papers and critiques.

4. Demonstrate effective use of voice and body in delivering a speech. Assessment, Speeches.

5. Practice various methods of managing communication apprehension. Assessment, Student Survey.
Important dates:

February 15: Last day to drop with no notation on record.

February 16: Last day to apply for P/NP for semester length courses.

February 28: Last day to apply for May graduation.

 March 10: Last day to drop a class with a “W” grade.
